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PURPOSE OF FORM: The information in this form will be used to process your application to install/ 
refurbish a memorial. 
 
PRIVACY NOTICE: Whitsunday Regional Council is collecting your personal information (name, 
address, phone number, email, relationship to deceased) for identity verification and the purpose 
outlined on this form. This information will only be accessed by authorised Council employees and 
handled in accordance with the ‘Information Privacy Act 2009’.  
 
NOTICE OF INTENT PROCESS: A Notice of Intent Form must be submitted at least 48 hours prior to 
commencement of any work within the cemetery. Once Council has approved the Notice of Intent Form, 
a copy of the approval will be sent to the stone mason/contractor. No work is to commence until the 
approval has been issued.  
 
PLEASE NOTE: If the style, dimensions, details of inscription or footings of the original memorial are to 
be altered this must be included in the Notice of Intent Form.  
 
Please complete this application in BLOCK LETTERS and tick or fill in boxes where applicable. If a 
question does not apply, please indicate ‘n/a’. 
 

Section 1 – Application Received 
Has the ‘Application for Placement/Refurbishment a Memorial’ been completed and approved?  

Approval issued   Yes  No 

Fees Paid  Yes  No 

 

Section 2 – Grave Details 

Name of Deceased  

Date of Burial   

Plot details 
 

Proserpine 
 Lawn 

Cemetery 
 Memorial  

Garden 
 Columbarium  

Wall 
 Old Cemetery 

Collinsville 
 Lawn 

Cemetery 
 Memorial  

Garden 
 Columbarium  

Wall 
 Old Cemetery 
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Bowen  Lawn/Beam 
 New  

Monumental 
 Memorial  

Garden 
 Columbarium  

Wall 
 Old 

Cemetery 

 

Section 3 – Details of Proposed Works  

Type of Work  New Memorial  Refurbishment   Removal Required 

Construction   Granite  Stone  Other: 

Desk Required  Yes  No 

Details of work – 
please specify if 
Machinery is 
required and/or an 
external contractor 
will be engaged  

 

Commencement 
Date 

 Approximate Start Time  

If work’s will be conducted over multiple dates, please specify below. Please include any additional information below 
in section 5.  

Commencement 
Date 

 Approximate Start Time  

Commencement 
Date 

 Approximate Start Time  

Commencement 
Date 

 Approximate Start Time  

 
Section 4 – Additional Notes 
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Section 5 – Mason/Contractor 

Full 
Name/Company 

 

Postal Address 

 

 

Contact Phone B  H  M  

Email Address  
 

Monumental 
Mason/Contractor 
Declaration 

 I have read and agree to comply with Council’s requirements for installation of memorials and declare 
that all construction/repairs will be in accordance with Australian Standards AS4204-2019 
 

 I agree to make good any damage resulting from activities by myself or others on my behalf. 
 

 I understand that works are not to commence until written approval has been received from Council. 

Signature  
 

Date 
 

 
 
Department Use Only  
Applications may be lodged as follows:  
By mail, in person or via email as per the below details. 
 

 
 

 

 

 

 

 

 

 

Department use only  
Date received      /     /      
Commencement approved  Yes  No  
Memorial assessed   Yes  No  
Assessment passed  Yes  No  
Relevant Documentation Provided  Yes  No  
Photographed  Yes  No  
Signature  Date     /    /  

Entered by Admin  CRM No.   
Signature  Date      /      /  
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